
Welcome SWFLN member, 

 Thank you for your interest in The WebJunction, free, unlimited training 

opportunites provided to you by the State of Florida.  Below are step-by-step 

instructions on creating an account through WebJunction.org and then be able 

to access any course in their collection. 

Getting Started 

1) Log on to fl.webjunction.org and start by clicking on the “Create Account” 

button under the SignIn box. 

 

 

 

 

 

 

 

 

 

 

 

2) In the Join (step 1 of 3) please fill out the “Account Information” 
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3) Also, complete the “Professional Summary” to the best of your ability.  

Note: you MUST complete the Text Verification section. 

 

 

 

 

 

 

 

 

 

 

 

 

4) In Join (step 2 of 3) you have the option of inputting your personal 

professional interests in the course(s). 

 

 

 

 

 

 

 

 

 



 

5) In Join (step 3 of 3), please select Florida as an affiliate in order for the 

course(s) to be FREE. 

 

 

 

 

 

 

 

 

 

 

 

 

 

6) Once you have passed all three steps to create an account at 

WebJunction.org, this confirmation page below will appear. 

 

 

 

 

 

 

 

 



 

7) After navigating back to WebJunction.org home page, log-in.  In the 

upper, right-hand row of the “MY ACCOUNT” box, click the option Edit 

Account. 

 

 

 

 

 

 

 

 

 

 

 

8) Go to My Affiliations, click “Florida” and scroll down the page to save the 

new preference.  WebJunction asks that you allow 24 hours for the 

process of getting approved as an affiliate to take place; however the 

reality is that it can take as little as one hour.   

 

Registration & Launch of Course(s) 

 

1) After an account has been affiliated and you receive your approved 

email from WebJunction, select “FLORIDA” under the Affiliations section of 

the My Account area. 

 

2)  Under the Courses tab you can choose any Provider or Program and start 

exploring the many webinars available at your leisure.   

 

For example: You have an interest in the webinar, “Change 

Management and Leadership,” and it is provided by or is part of the 



LE@D-University of North Texas.  Below are steps on how to launch 

this webinar. 

 

 Under the Courses tab, choose the LE@D-University of North 

Texas link under the Provider section. 

 Where Course Name is Located, select Change Management 

and Leadership (LE@D). 

 Glance to the left panel of the screen to click on “ADD TO 

CART.” 

 Return to the home page of your account by clicking on the 

“HOME” button located in the top banner of the screen. 

 In the My Account area, choose your “Shopping Cart” to view 

the webinar you recently chose. 

 NOTE: The total amount due should have a value of $0.00. If 

otherwise, immediately contact SWFLN staff through the 

information below. 

 

3)  After “Confirm Order” has been conducted, you will be enabled to 

launch your new webinar by clicking on the LAUNCH button to the far 

right.  

Certificate Delivery System 

Upon completing a webinar, as a SWFLN member you have the option to 

request a certificate via email to cslater@fgcu.edu.  In the email simply 

state the Title, Date, and Time Interval (course length) of the online 

archived webinar.   

 

If you have any further questions or concerns involving access to WebJunction 

services, please feel free to contact Chris Slater at (239) 745-3721. 
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